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COMMONWEALTH UNIVERSITY

STUDENT ACCOUNTS/BILLING — ADDING AN AUTHORIZED USER FOR MAKING PAYMENTS AND
VIEWING BILLING INFORMATION

Log in to Student Self Service by clicking on the Banner (Student Self-Service) link on the My
CommonwealthU | Commonwealth University page.

Visit Request Info

Academic & Support Quick Links

Academic Calendar Academic Catalog Accommodate & Banner (Student Self-Service) &)
Banner (Faculty Self-Service) & Banner (Staff / App-Nav) @ Brightspace & Commencement
Course Search @ Crosswalks ¥ CU Succeed [@ Degree Maps Degree Works (@
Library Registrar's Office

From the page below you can simply click on Student Account. You can also access Student Accounts by
going into your Student Profile. Student Accounts is located on the left-hand side.

This is the entry page for Banner Student. From here, you can navigate to the following pages using the Banner menu on the header(Alt+M)
depending on your role at the institution:

Student Records Student Accounts Financial Aid

If you have any questions, please email the If you have any questions, pk#dse email Student  If you have any questions, please email Financial
Registrar Billing. Aid.
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o Attendance Trackj
Student Profile

© View Grades

o Graduation Application

© View Graduation Application
o View Unoffical Transcript

© Degree Works

© Person Information 9x



https://www.commonwealthu.edu/my-commonwealthu
https://www.commonwealthu.edu/my-commonwealthu

i @ ellucian

Student Student Profile
Student Profile - i jusliay kil 41 L SE]j

Overall Hours

E"'“’m'“"f""“at"’" CURRICULUM, HOURSS & GPA

Phone: nas

Ethnicity: 5 B i

ATED o Degree: Bachelor of Science

o e

(e - College: No College Designated
Major: Bus. Admin. Accounting

General Information _ Concentration: Not Provided

= Minor: Not Provided

Class:. Concentration: Not Provided

e Catalog Term: Fall 2020

Residency:

Campus — REGISTERED COURSES

Watriculated Term:

Last Term Attended: o 1 i Mot Registered

Advisors TotalHours | Registered Hours: 0 | Billing Hours: 0 | CEU Hours: 0

Advisors are not assigned for the selected term.
cademic Transcript

Registration

ion to Graduate

Graduation Applications

Student Accounts

v

To add a parent or authorized user to have access to your student account information click on the ‘My
Profile’ tab and select ‘Authorized Users’ and then ‘Add Authorized User’. Enter the email address of the
person to be authorized and click ‘Continue’.
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Confirm the information and check the agree box and click ‘Continue’.
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The authorized user will receive two emails. One with their username, which is the email you entered,
and one with a temporary password (these are sent separately for security). You will also receive an
email confirming the authorized user being linked to your profile.

The authorized user will click on the link in the email and proceed to set up their information.

Authorized User Profile Setup
* Indicates required fields

* Full name

Password must be a minimum 7 characters and must contain at least one number or special character.

* Enter your new password

* Confirm your new password

[EUII  Continue

Once everything is set up they will be able to view the same information you view when going into your
Student Account.
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