
SURE PDF Tutorial 



Open any non PDF file 



Step 1: Select “File” 

Step 2: Select “Print” 



Step 1: From “File” & 
“Print”, Select “BU 
Printing Services” from 
the printer drop-down 
menu 

Step 2: Click “Print” 



Review the PDF and 
“Accept” if everything 
looks okay 



Enter your credentials 
and select “Log In” 



Check the radio button 
“My Cart” and then “Add 
to This Cart” 



Select “Close Window” and 
open up: 
https://webcrd.bloomu.edu/ 
in a new web browser 

https://webcrd.bloomu.edu/
https://webcrd.bloomu.edu/


Your SurePDF is now 
located in “CART” 



Fill out the request form 
and “Place Order” 


