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= : B o link can be found on the
| i ’ | ) Housing at Lock Haven
webpage. To access it, hover

over the Campus Life tab at
the top and click the Lock

Haven option.

Building on the legacies of our historic institutions, Commonwealth University empowers you

to discover your passion, hone your skill, and embrace the promise of a successful future.
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On the Lock Haven Campus
Living in Lock Haven Life page, scroll down to the
Come home, as we love to say ... where more than 1,700 LiVing in LOCk Haven Section.

students do each year, living between residence halls, two

apartment complexes, and a sweet suite-style complex — all CI i C k O n t h e Ca m p u S H O u S i n g

within steps of dining options, available recreation, and

picturesque views along the confluence of the Susquehanna b tt

River and Bald Eagle Creek. Some unique specialties u O n ®
include pet-friendly and gender-inclusive housing. No matter

where you come from — a big school district or a high school

where everyone knows everyone — you'll find your niche

here.

The Haven Lifc Campus Housing
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On the Housing at Lock Haven
page, scroll down to the
MyHousing Self-Service
R s section and click on the
ek = : MyHousing Self-Service
button.

MyHousing Self-Service

About MyHousing MyHousing Self-Service [

_»_ High winds 1] v A (9 8
=% |n1hour Wi Q L] e u © ] H i ~ & -~ ) @ 2/2




Logging In To MyHousing

Self-Service
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4 THDV Login X C 5

C M@ 25 |hup.datacenter.adirondacksolutions.com/LHUP_thd_t

The Housing Director
=

LOCK
HAVEN

UNIVERSITY

est/login

“ User Name*
or Passwor d

0 To safeguard user security, session ends after 60 minutes of inactivity and upon refreshing / closing the page.

momoEaomd@

A& > &L .,

Sign in to MyHousing Self-
Service with your
Commonwealth University
email and password. It is the
same username and
password that you use for
BrightSpace, Microsoft 365,
etc.

NOTE: If you are having issues
with logging in, please try
using Mozilla Firefox or
Google Chrome as Edge and
Safari do not always work
with our website.




Logging in to MyHousing Self-Service
. g -] @ ;; \h:ll;;_datacenter;d{ror:dacksr_llutioms.com,«" dss_test_support/navigation/student/my-screen * @ We I CO m e to t h e M y H O u Si n g

i X L%  Self-Service home page. Here
0 Help Tox you can see an overview of

# Home
L] L]
B Housing & Dining Agreemen ts > oono0os If you are under the age of 18: Please you r room Selectlon’ hOUSl ng
kms248@commonwealthu.edu make sure to fill out your Contacts under "Your
& Your Personal Information > fﬁ&iﬁlﬂlé"sf/"ciﬁ?&?»a?rist ?r?fgrmationis 1
required to complete your contract only if you a SS I g n m e nt, a n d m e a | p I a n .

Ik= Room Selection > are under the age of eighteen. Thank you.
¥ Your Meal Plan > - Messages
A RCR/Damages > (<2 Helpful Links h f I f . | |

On the far le t, YOU WIllI See
® Logout

Q Room Selection

inadsilaiad the navigation menu. If you
don’t see it, click the = icon in
the top left corner. To close
the navigation menu, click on
the X in the top left corner.

There are no room selections to display

A Assignments

There are no active room assignments to list
%2 Dining

Fall Semester

& Breaking news mr 3 & = A & 1
S Mitch McConnell... Fr Q " e E q H B & & ) & 2/20
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d THDV - Self Service Settings X 4 self Service X+

C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/student/my-screen w c

I X %  Begin the Housing Selection
© HelpText for Returning Students
Y| brocess by signing your

E—— EEE e housing and meal plan

1 Your Meal Plan > - Messages agree ment-

G2 Helpful Links

0000000
B Housing & Dining Agreements ~ » If you are under the age of 18: Please

A RCR/Damages >

® Logout @& Room Selection

vt Click on Housing & Dining
Agreements in the navigation
menu to access the forms and
agreements available in
MyHousing Self-Service.

There are no room selections to display

A Assignments

There are no active room assignments to list

%2 Dining

Fall Semester

& Breaking news mr 3 & = A & 1
S Mitch McConnell... Fr Q " e E q H B & & ) & 2/20




Filling Out the Housing/Dining Agreement

In the Housing & Dining Agreements
menu, you have three (3) choices:

& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/student/my-screen w e_ 1 ) Retu rn i ng Stu d e nt H o u si ng &
B a . .
I X ¥ Ty Dining Agreement (Fall 2025-
< x Spring2026) — Complete this
1 lon Eagle © Help Text

Housing 8 Dining Agreements
1) Returning Student Housing & Dining
Agreement (Fall 2025-Spring 2026)
(Fall Semester) - Completed
2) Residency Requirement Exemption
Request
(Fall Semester)
3) Off Campus Dining Plan Agreement
for Commuters or Evergreen Commons
Residents

(Fall Semester)

17°F
Light snow

agreement to sign up to live on
campus next year.

( 000000

If you are under the age of 18: Please
make sure to fill out your Contacts under "Your
Personal Information” and then
"Addresses/Contacts.” This information is
required to complete your contract only if you
are under the age of eighteen. Thank you.

15248 @commonwealthu.edu

Residency Requirement Exemption
Request — Complete this form if you
plan to live in Evergreen Commons
or would like to be released from

| ] Messages

G2 Helpful Links

) Room Selection ) ) |
There are no helpful links to display at this

time.
| il the on-campus residency
T} Assignments requirement.
1 ere are no active room assignments to list
Off Campus Dining Plan Agreement
% Dining for Commuters or Evergreen
N Commons Residents — Complete
moamo@OmEg D - this agreement if you will be living

off campus and want to buy a meal
plan.




Filling Out the Housing/Dining Agreement

v 4 THD V - Student Applications X d Self Service - Applications Con: X G
< C M 25 |hup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/applications/consent/369
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LOCK X
HAVEN
< x
Housina & Dinina Agreements R\ \ Personal Information" and then
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UNIVERSITY

Bloomsburg

1) Returning Student Housing & et
UNIVERSITY =

MANSFIELD F==
UNIVERSITY A&

Dining Agreement (Fall 2025-Spring
COMMONWEALTH UNIVERSITY OF PA
2026) GD Helpful Links

Housing/Food Service Agreement
Fall 2025/Spring 2026

Revised: November 2024

(Fall Semester)

2) Residency Requirement Exemption time.

This Housing/Food Service Agreement (hereinafter Agreement) for Fall 2025/Spring 2026 (Fu |
Request Academic Year) is binding on students living in on-campus housing at Commonwealth
University of Pennsylvania (hereinafter CU). Carefully read the terms and conditions of the
Agreement prior to accepting/signing it. By accepting/signing this Agreement you, the student,

(Fall Semester) X ; : X : 2
are financially obligated for the entire academic year.

3) Off Campus Dining Plan Agreement L INTRODUCTION

for Commuters or Evergreen Commons
If you do not agree, exit the application here.

Residents 3 ;
If you agree, sign your name in the box below.

(Fall Semester)
@ Enter your full name to give consent (Hand drawn signature will be auto generated)

O Use the signature pad to draw your signature

Enter your full name

https://lhup.datacenter.adirondacksolutions.com/Ihup_thdss_test_support/navigation/applications/application/369

5'.()\.*1-'“93(;"_‘?! 2

17°F
Light snow

If you are under the age of 18: Please
make sure to fill out your Contacts under "Your

"Addresses/Contacts.” This information is

required to complete your contract only if you
are under the age of eighteen. Thank you.

There are no helpful links to display at this

* @

L
-®: Talon E

If you will be living on-
campus, click 1) Returning
Student Housing & Dining
Agreement (Fall 2025-Spring
2026) to open the
Housing/Food Service
Agreement.

This agreement is a legally
binding contract that covers

the full academic year (fall
and spring semesters).

Make sure you read through
the entire agreement
carefully!



At the bottom of the screen,
you will sign the Housing &
R L Dining Agreement.

Filling Out the Housing/Dining Agreement

& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/applications/consent/369 %4 c
= N9
LOCK X -®: Talon E
HAVEN . .
et 1 I 1 Sy TR K S S S Y, 1 S e — You can do this by ty ping your
T4 % to the Agreement is conducted electronically and the student agrees that Housing and Residence . P play
Life may communicate with the student electronically for all aspects of the terms of the time.
Housing & Dining Agreements Agreement, including sending the student electronic notices. All electronic communications will

be sent to the student’s official CU e-mail account.
) ) o THE EXECUTION OF THIS AGREEMENT REQUIRES THAT BEFORE REGISTRATION,
1) Returning Student Housing & Dining THE STUDENT MUST HAVE SATISFIED ALL OUTSTANDING OBLIGATIONS TO THE

name in the box provided so a

oGt ez || MMM Fow raice, bebices CF AITENDANGE INCLUDING BASIC hand drawn signature is
generated for you.

(Fall Semester)

If you do not agree, exit the application here.

2) Residency Requirement Exemption
If you agree, sign your name in the box b® ow.
Request

@ Enter your full name to give con Hand drawn si= ue auto generated)
(Fall Semester)

R Or you can click the “Use the
signature pad to draw your

signature” and sign using your
e el Eegle finger, mouse, or pen.

3) Off Campus Dining Plan Agreement

for Commuters or Evergreen Commons

Clear signature

[ continue | Click the Continue button
e moamo@omd@n « ~~w=aw . after you have signed your
agreement.




Filling Out the Housing/Dining Agreement

L d THDV - Student Applications X
€« ¢ M
B
LOCK
HAVEN
< x

Housing 8 Dining Agreements
1) Returning Student Housing & Dining
Agreement (Fall 2025-Spring 2026)
(Fall Semester)
2) Residency Requirement Exemption
Request
(Fall Semester)
3) Off Campus Dining Plan Agreement
for Commuters or Evergreen Commons
Residents

(Fall Semester)

ﬂ Temps to rise
Tomorrow

4 Self Service - Applications Que X +

25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/applications/questions/369

X

My Information - 1) Returning Student Housing & Dining Agreement (Fall 2025-
Spring 2026)

What is your preferred nar. 2 * Talon
of 75 characters
What type of room/suite/apartment do you

wish to pick during room selection? Please
note, you must request a roommate to select

(none) -
a 2-bedroom, private suite in Fairview Suites. —
Availability of 1-person thone) v

rooms/suites/apartments is limited. *

2-person room/suite/apartment WITH
aroommate

1-person room/suite/apartment
WITHOUT a roommate

What genaer do you identify as?

What is your Cell Phone Number? *

What is your Cell Phone Number? * field is
required

O Yes @ No

Are you currently subject to pending
misdemeanor or felony charges? *

Have you been convicted of a crime? (Note
This excludes conviction for summary
offenses or traffic citations, or adjudication of

OYes@No
HaQa®moEoOmE D «

delinquency for criminal offenses. If your

b
-®: Talon E

0 Help Text

If you are under the age of 18: Please

make sure to fill out your Contacts under." _ur
Personal Information” and then
"Addresses/Contacts.” This infors® _onis
required to complete your ¢ _ct only if you

are under the age of eigh

(e

1. Thank you.

.elpful Links

There are no helpful links to display at this

time.

~ & w0

The next screen is the My
Information screen displaying
a number of required
guestions.

Answering the “What type of
room/suite/apartment do you
wish to pick during room
selection?” question is
especially important. Your
answer determines whether
you can select a roommate or
not. Without a roommate,
you will be unable to select
certain types of housing such
as a private suite in Fairview
Suites (aka a 2-person, 2-
bedroom suite).




Filling Out the Housing/Dining Agreement

v d THD V - Student Applications X 4 Self Service - Applications Que x S5

& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/applications/questions/369
=
LOCK X
HAVEN

< x

What is the email address of the person that
Housing & Dining Agreements LHU should contact if you are determined to
be a missing person? *

1) Returning Student Housing & Dining
What is the name of the person that we

Agreement (Fall 2025-Spring 2026) should contact in case of emergency? *

(Fall Semester) )
What is the cell phone number of the person

that we should contact in case of emergency?
*

2) Residency Requirement Exemption

Request
What is the email of the person that we
(Fall Semester) should contact in case of emergency? *

3) Off Campus Dining Plan Agreement .
What is the home phone number of the

for Commuters or Evergreen Commans person that we should contact in case of
emergency? *

Resident i i i
esidents By checking, | certify that any information

submitted is true and correct. | understand
(Fall Semester) )
that any incomplete or untruthful responses
may result in denial or rescission of housing
or, if housing is granted, disciplinary sanctions

and/or removal from housing. *

:{ Snow coming
X
312 PM

housing@lockhaven.edu

21 of 30¢ characters

Mom

of 320 characters

570-484-2317

12 of 300 characters

housing@lockhaven.edu

21 of 300 characters

570-484-2278

12 of characters

O Yes @ No

b
-®: Talon E

~ & g L0

Please note, the person you
list as your Emergency
Contact and the person you
list as your Missing Person
Contact do not need to be the
same person. We are legally
required to give you the

opportunity to list a different
person for each contact.

Once you have answered all
of the required questions,
click the Continue button at
the bottom of the screen.




Filling Out the Housing/Dining Agreement

4 THD V - Student Applications
& C m
=
LOCK
HAVEN
x
Housing 8 Dining Agreements

1) Returning Student Housing & Dining
Agreement (Fall 2025-Spring 2026)
(Fall Semester)

2) Residency Requirement Exemption
Request

(Fall Semester)

3) Off Campus Dining Plan Agreement
for Commuters or Evergreen Commons
Residents

(Fall Semester)

:{ Snow coming
X
312 PM

4 Self Service - Applications Adc

X

Addresses/Contacts - 1) Returning Student Housing & Dining Agreement (Fall

X S5

2025-Spring 2026)

Please save one Address/Emergency Contact at a time and click the Continue button when you

are done.

Addresses
Required
X
Contacts

Required

X

Completed Type City

v Primar y Lock Haven
Completed Type Name

v Parent/Guardian Mom

25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/applications/addresses-contacts/369

Zip Code

17745

Mobile

570-484-2377

Hamoaoméo =,

,t

b
-®: Talon E

(i ] Help Text

If you are under the age of 18: Please
make sure to fill out your Contacts under "Your
Personal Information" and then
"Addresses/Contacts,” This information is
required to complete your contract only if you
are under the age of eighteen. Thank you.

& Helpful Links

There are no helpful links to display at this
time.

~ & g L0

The next screen is the
Addresses/Contacts screen.
You are required to submit
your primary home address
into MyHousing Self-Service
and the name of one parent
or legal guardian.

Click on the pencil icon next
to each category to edit your
information. Make sure you
click the Save button in each
category before you click the
Continue button at the
bottom of the screen.




You will select your meal plan
on the next screen.

Filling Out the Housing/Dining Agreement

v 4 THD V - Student Dining X 4 Self Service - Applications Dinic X +

L C M 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/applications/dining/369 b g e_ . - . - "
- , Students living in Fairview
LOCK X ':,:' Talon E

. . Suites or Smith Hall are

) Dining Plan - 1) Returning Student Housing & Dining Agreement (Fall 2025-Spring © Help Text . .
Housing & Dining Agreements 2026) P req u I red to Select elther the
1) Returning Student Housing & Dining If you are under the age of 18: Please

i icati i ini i ki to fill out Contacts under "
This application requires that you select a dining plan to continue. g]e?'si:;llrfnfgrma%%n“lpaur:d ?hne?c s under "Your 1 9 IVI e a I S’ 14 IVI e a I S’ 1 O
- . . "Addresses/Contacts.” This information is
Please select a dining plan and then click Submit. required to complete your contract only if you
Meals, or the 175 Block plans.
L]
© 10250 i & HelpfulLinks If you accidently select a

Agreement (Fall 2025-Spring 2026)

(Fall Semester) are under the age of eighteen. Thank you.

2) Residency Requirement Exemption

Request

(Fall Semester) 10 meals per week plus $250 in FLEX. Available to all students. CO m m u te r m e a I p I a n yo u r
There are no helpful links to display at this ’

3) Off Campus Dining Plan Agreement Dining Plan Fee: $0.00 time. | I . | | b h d

for Commuters or Evergreen Commons Total Fee : $0.00 m e a p a n W I e C a n ge to

the 10 Meals plan.

(Fall Semester)

(O 10 Meals with 300 Flex

TOmeafsperweekplus$300inFLEX..Avai[ab[etunlistudents. StUdentS IiVing in Campus
Dining Plan Fee: $0.00 .
e Village may select any
ar, mamo@oOmED « ~~w=ax .. available plan including the
75 Block Plan for commuter
students.
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v 4 THDV - Student Dining X 4 self Service - Applications Dinir X +

L C M 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/applications/dining/36S
= |
LOCK X
HAVEN
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Housing 8 Dining Agreements

1) Returning Student Housing & Dining O 75 Block with 250 Flex

Agreement (Fall 2025-Spring 2026)
75 meals per semester plus $250 in FLEX. This plan is only available for students living in

(Fall Semester) Campus Village, Evergreen Commons and our off campus students.
2) Residency Requirement Exemption Dining Plan Fee: $0.00

Total Fee : $0.00
Request

(Fall Semester)

3) Off Campus Dining Plan Agreement O 75 Block with 300 £l
ock wi ex

for Commuters or Evergreen Commons
75 meals per semester plus $350 in FLEX. This plan is only available for students (i
Residents Campus Village, Evergreen Commons and our off campus students.

(Fall Semester) Dining Plan Fee: $0.00

Total Fee : $0.00

o :Z@IJ;Z:I-; ='. Q = | LT u 9 H i& p-‘ 'i?’ &

ats
-®: Talon E

After selecting your meal
plan, scroll to the bottom of

the screen and click the
Submit button.




Filling Out the Housing/Dining Agreement

Congratulations! You have

v 44 THDV - Student Dining X ,4 Self Service - Applications Com X+ S u Ccessfu I Iy Sig n ed yo u r

€ C @ 2% Ihup.datacenter.adirondacksolutions.com/lhup_thdss_test support/navigation/applications/complete/369 w h O u Si n g a n d m e a I p I a n
agreement for the Fall 2025 —
Spring 2026 academic year!

IR X - Talon

Thank you for completing Step 1 of the Housing Selection for Returning Students © Help Text
process by signing and submitting your Commonwealth University-Lock Haven
Housing and Food Service Agreement. This agreement will now be on file with the CU-

Housing & Dining Agreements

1) Returning Student Housing & Dining Lock Haven Housing & Residence Life Office and obligates you to live on-campus for i{%"e{the:gfc‘tﬂé Plelf\‘lsz .
* 3 make sure to out your Contacts unaer Your
' the next academic year even if you do not complete the rest of the process. Detecnial IRfermabarand thea T h I S m e a n S yo u h a Ve
Agreement (Fall 2025-Spring 2026) "Addresses/Contacts.” This information is
Next Steps required to complete your contract only if you

(Fall Sermesiey) = Coripisted = o . ‘ . . ~ L are under the age of eighteen. Thank you. CO m p I ete d t h e fi rSt Ste p Of

n
2) Residency Requirement Exemption

o L] L]
o | Confirmation Email sent! B iciptul Links the HOUSI ng SEIeCtlon for
S Contract attached successfully! [ .
(Fall S ) g R g S d p
e ¢ here are no helpful links to display at this Et u r n I n t u e nt ro Ce s S *
3) Off Campus Dining Plan Agreement g m ime.
for Commuters or Evergreen Commons S

Residents

But wait, you are not

S [ ome finished! You still have to
complete Step 2: Personal
Information & Roommate

-, moamcE@oOmED « ~~o=ax ., Matching and Step 3: Select

Your Room.



Continuing the Housing Selection Process

v 4 THDV - Student Dining X 4 Self Service - Applications Com X +

& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/applications/complete/369
=
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Housing 8 Dining Agreements
1) Returning Student Housing & Dining
Agreement (Fall 2025-Spring 2026)
(Fall Semester) - Completed
2) Residency Requirement Exemption
Request
(Fall Semester)
3) Off Campus Dining Plan Agreement
for Commuters or Evergreen Commons
Residents

(Fall Semester)

Thank you for completing Step 1 of the Housing Selection for Returning Students
process by signing and submitting your Commonwealth University-Lock Haven
Housing and Food Service Agreement. This agreement will now be on file with the CU-
Lock Haven Housing & Residence Life Office and obligates you to live on-campus for
the next academic year even if you do not complete the rest of the process.

Next Steps

Step 2: Answer the Personal Information questions and Request Roommate(s). You
must answer your Personal Information questions even if you request a roommate
or plan to select an apartment/suite/room without a roommate.

You must have the exact number of roommates requested in MyHousing Self-
Service to fill the number of beds in the apartment/suite/room that you want to
select. For example, if you want to select a 2-person, 2-bedroom suite in Fairview Suites
(aka a private suite) you must first request a roommate. If you want to selecta 1-
bedroom, |-person suite in Fairview Suites (aka a shared suite as a single), you do not
need to request a roommate.

Step 3: Select your Fall 2025/Spring 2026 housing during one of the selection dates in

HomuBomEa <,

0 Help Text

ats
-®: Talon E

If you are under the age of 18: Please

make sure to fill out your Contacts under "Your

Personal Information” and then

"Addresses/Contacts.” This information is
required to complete your contract only if you
are under the age of eighteen. Thank you.

G2 Helpful Links

There are no helpful links to display at this

time.

Ay

=

&

Click the Home button to move on
to Step 2: Personal Information and
Roommate Matching. All students
must answer the Personal
Information questions in
MyHousing Self-Service even if they
do not need to search for a
roommate. In the event that your
roommate does not return or you
do not complete the housing
selection process but are required
to live on campus, we will assign
you a roommate. We will try to
match your answers to your new
roommate so it is in your best
interest to have them completed.




Filling Out Your Personal

Information




Filling Out Your Personal Information

v 4 ™ Settings X d self Service x +
C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/student/my-screen b4 e_
I. . b
LOCK X -®: Talon E
HAVEN
Talon Eagle o Help Text
# Home P
00000000
B Housing & Dining Agreements ~ » If you are under the age of 18: Please

kms248@commonwealthu.edu make sure to fill out your Contacts under "Your
Personal Information” and then

& Your Personal Information > "Addresses/Contacts.” This information is
required to complete your contract only if you

From the MyHousing Self-Service

Ik= Room Selection > are under the age of eighteen. Thank you.
E Messages .
M Your Meal Plan > i home screen, click on Your Personal
A RCR/Damages > G2 Helpful Links . . o o
Information in the navigation menu
® Logout

Q Room Selection

There are no helpful links to display at this on the |eft to fi” Out your personal

time.

There are no room selections to display . .
information.

A Assignments

There are no active room assignments to list

%2 Dining

Fall Semester

& Breaking news mm — & i i
43 Mitch McConnell... | Q n b u q H m A By = o)) g

o




Filling Out Your Personal Information

v d THDV - Self Service Settings X 4 Self Service - Student My-scree. X +
& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/student/my-screen w c
- Under the Your Personal
LK X -®: Talon E
Information menu, click on My Info.
< x
Your Personal Information on Eagle o Help Text
00000000 . .
My Info If you are under the age 0f18:P|elase My Info |nC|udeS QUEStIOnS about
24094 -~mmonwealthu.edu make sulr? tfo fill (:jut yourdC::hntacts under "Your
Personal Information” and then
Add /Contact " et - o
eCatat e Miaana . your lifestyle and preferences. The
Roommate Profile are under the age of eighteen. Thank you. .
B Messages answers to these questions can be

e Helpful Links used to match you with a
roommate.

& Room Selection ) )
There are no helpful links to display at this

time.
There are no room selections to display

Even if you already know who you
A Assignments want to live with or plan to select a
There are no acie room assignments to s room without a roommate, you still
need to complete the My Info
screen.

%2 Dining

Fall Semester

& Breaking news mr - & =y e 2:0
= 9 - ( ! m | q H A ¢ = q)) tig
S Mitch McConnell... n e E N = ) wy 2/20




Filling Out Your Personal Information

v d THD V - Self Service Settings X d Self Service - Student General X +

& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/student/genera b4 c

T X el [n the For the Term field at the top,

< x _ the current spring semester will
) My Information © Help Text
Your Personal Information . .
automatically be selected. You will

My Info If you are under the age of 18: Please
make sure to fill out your Contacts under "Your H

Addresses/Contacts For the Term: SFall Semester M fﬁzfcﬁneaslgocmggzu a?rist?r?flrmation is n e e d to C h a n ge t h I S to t h e
required to complete your contract only if you .

Roommate Profile Spring Semester are under the age of eighteen. Thank you. U pcom I ng Fa II Semester befo re you

Fall Semester v
b = of day do you pre: c G2 Helpful Links

answer the My Information
guestions.

3. Where do you prefer to study? - C There are no helpful links to display at this

time.

Once you’ve changed the For the
Term field, answer all of the

u persen guestions on the My Information

- e screen and click the Save button at

4. Are you a smoker? o Yes o No

5. Would you call yourself a quiet person, or a

(none) - (&

6. What time of day do you typically go to
bed?

the bottom.

7. How clean do you keep the room? (none) e Cc

& Breaking news mr - & = o & 2:0
43 Mitch McConnell... Fr Q " b E q H E s L ) d 2/20




Filling Out Your Personal Information

& C M 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_prod_support/navigation/student/general %4 c
- X B |f you will be searching for a
< x roommate and do not know who
Your Personal Information My Information o Help Text 0
that person will be, take a moment
My Info If you are u_nder the age of 18: PI?Iase
- . make s o il ot your Contacts uncer " to also complete the Roommate

Addresses/Contacts - "Addresses/Contacts.” This information is

required to complete your contract only if you P f' |
are under the age of eighteen. Thank you. ro I e p a ge o

Roommate Profile

i ? Whenever -
2. What time of day do you prefer to study? Cc @ Helpful Links
3. Where do you prefer to study? Room - C There are no helpful links to display at this
time.

4, Are you a smoker? o Yes @ No

5. Would you call yourself a quiet person, or a o - e
loud person?

6. What time of day do you typically go to Before 2 a.m. most nights. . Ie)
bed?
7. How clean do you keep the room? Somewhat Clean h C

ar, EQm o @omad TR




Requesting A Roommate

v d THD V Quick Lockup x d Self Service - Student Profile X ar

< C M 2% lhup.datacenter.adirondacksolutions.com/lhup_thdss_prod_support/navigation/student/profile
==
1OCK X
LAVED

< x

) Roommate Profile
Your Personal Information

My Info Profile Privacy
Display my information and my prof... ~
Addresses/Contacts

Contact Preference Type Contact Information

Roommate Profile A - .
Personal Email taloneagle@gmail.com

My Profile
Hi, my name is Talon Eagle. | am a huge sports fan. When | am not studying, you
can find me at Lock Haven sporting events cheering on the Bald Eagles. | love

-
~

Update Roommate Profile

e E;E.:Jj,-‘ =r- Q . 5 u q H p.‘ g

% ©

8- Talon Ez

© Help Text

If you are under the age of 18: Please
make sure to fill out your Contacts under "Your
Personal Information" and then
"Addresses/Contacts.” This information is
required to complete your contract only if you
are under the age of eighteen. Thank you.

@D Helpful Links

There are no helpful links to display at this
time.

~ & D

To create your Roommate Profile,
fill in the information and click the
Update Roommate Profile button at
the bottom.

NOTE: Make sure the Profile Privacy
is set to “Display my information
and profile”. Otherwise, other
students won’t be able to see and

find your profile when
searching/requesting you as a
roommate in MyHousing Self-
Service.



Requesting A Roommate

v 4 ™ Settings X 4 self Service X+
c ™| 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/student/my-screen bxd e_
= | .
LOCK X -9 Talon E
HAVEN
Talon Eagle o Help Text
# Home P
00000000
B Housing & Dining Agreements  » If you are under the age of 18: Please
kms248@commonwealthu.edu make sure to fill out your Contacts under "Your

> Personal Information” and then
"Addresses/Contacts.” This information is
required to complete your contract only if you

& Your Personal Information

Ik= Room Selection p are under the age of eighteen. Thank you.

W Your Meal Pl N =] Messages .
S To start the roommate matching

A RCR/Damages > G2 Helpful Links

process, click on Room Selection in
There are no helpful links to display at this the navigation menu On the Ieft'

time.

® Logout @& Room Selection

There are no room selections to display

A Assignments

There are no active room assignments to list

%2 Dining

Fall Semester

& Breaking news mm — & i i
43 Mitch McConnell... | Q n b u q H m A By = o)) g
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Requesting A Roommate

v d THDV - Self Service Settings X 4 Self Service - Assignments Roor X +
& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/assignments/roommates b4 c
... . At
LOCK X -®: Talon E
HAVEN
< x
5 S 0 Help Text
elactinn .
oom For the Term:  Spring Semester -
. Select Roommates If you are under the age of 18: Please
Spring Semester Vv make sure to fill out your Contacts under "Your
Select a Room/Site Personal Information” and then . .
"Addresses/Contacts.” This information is Cl k S I R m m h
Fall Semester required to complete your contract only if you I C O n e e Ct O O a te I n t e
Roommate Requests (0) v are under the age of eighteen. Thank you.
Pending Roommate Requests (0) v G2 Helptul ...

Make sure the Fall Semester is
time. selected in the For the Term field at
the top of the screen.

There are no helpful links to display at this

o

e Breaking news ,'. Q - O u q H & E A B 2 ) 'u}

Mitch McConnell...




Requesting A Roommate

Click the dropdown arrow on the

D b rov-srsvason R Search for Roommate tab. The
& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/assignments/roommates w d ro p d OW n a rrOW Wi | | reve a | Seve ra |
= | . A e
1ok X # falonE Sed rCh fleldS.
make sure to fill out your Contas uander "Your
< x Personal Information" and th

"Addresses/Contacts.” Th? rormation is

. required to complete v« contract only if you
Room Selection Roommate Requests (0) v are under the age of ,nteen. Thank you.

If you already know who you want

to room with, type in their first

and/or last name in the appropriate

Search for Roommate N o sreno helplullnks o display =( 0 fields and click the Begin Search
button.

Select Roommates

Select a Room/Suite Pending Roommate Requests (0) v ¢ elpful Links

First Name First Name
Lastrame  LastName If you do not have a specific person
in mind, you can use the other
Email 20l . . . .
fields in order to find someone with
Housing Choice . a similar roommate profile to yours.

Housing Choice

NOTE: In order to select a
Hamo@omég ~» = <9% .. rgommate, all parties must have
completed the Housing Agreement.




Requesting A Roommate

v TH If tting x If Service - Assig ts R X +
< C M lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigat
= |
LOCK X
HAVEN
x Housing Choice

Room Selection
Begin Search
Select Roommates

Select a Room/Suite
Search Results (1)

.................

kms248@commonwealthu.edu
Housing Choice : Fairview
Suites (suite style)

Contact: Personal Email:
TalonEagle@gmail.com
Profile: Hey, my name is
Talon. I'm a huge sports fan
who you can see at almost
every Lock Haven sporting
event. My favorite things to do
are hang out with friends,
cheer on the Lock Haven
sports teams, and chill out at
the HAD

Request
Roommate

& Breaking news nr Q - &
43 Mitch McConnell... Fr " b E q H E

ion/assignments/roommates

Housing Choice

o @

':é:‘ Lock H

~ & e L2

Your search results will appear
underneath Begin Search, and then
you can click the Request
Roommate button.

NOTE: Sometimes entering too
much criteria can narrow the
results. If you are not finding any
results, or too many results, try
clearing some of the search criteria
to expand your options.




Requesting A Roommate

4 THDV - Self Service Settings X 4 Self Service - Assignments Roo: X +
C m 25  lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/assignments/roommates
=
LOCK X
HAVEN
%

Room Selection
< erm: Fall Semester

Select Roommates

Select a Room/Suite

Roommate Requests (1)

Name

Eagle, Talon

Unmatched Roommates:

» Talon Eagle has not requested Lock Haven

Pending Rou.i:. o /N)

Search for Roommate

reaking news mr Q -
1 McConnell... Br b

@aomé

0 Help Text

i €

':é:‘ Lock H

If you are under the age of 18: Please

make sure to fill out your Contacts under "Your

Personal Information” and then

"Addresses/Contacts.” This information is
required to complete your contract only if you
are under the age of eighteen. Thank you.

2 Helpful Links

Tnere are no helpful links to display at this

time.

Once you send a request, it will
appear under Pending Roommate
Requests.

Please note that the person you are
requesting must accept your
request in their MyHousing Self-
Service account for your roommate
group to be fully matched.




Requesting A Roommate

v 4 THDV - Self Service Settings X 4 Self Service - Assignments Roo: X +
& C m 25 lhup.datacenter.adirondacksolutions.com/lhup_thdss_test_support/navigation/assignments/roommates b4 c
Eﬁ: X ':+:' Talon E
( To accept a roommate request, log
%

Room Selection o Help Text in to MyHOUSing Self_serVice, CliCk

For the Term: Fall Semester v
Select Roommtes f you are under the age gig@ii¥ie on Room Selection, and click on
. Personal Infors ~unen
selecta Room/suite =" This information Select Roommate. Make sure the

- complete your contract only if you
Roommate Requests (0) _under the age of eighteen. Thank you.

Fall Semester is selected at the top
Pending Roommate Requ< (1) ~ @ Helpful Links to see the person who sent YOUu 4

roommate request. Click the three
time. vertical dots to the left of the

Name There are no helpful links to display at this

Haven, Lock

person’s name to open the Pending

e
ommate . Roommate Requests menu. Click
s« the accept icon to accept the

5 roommate request.

& Breaking news mr - & = A & 2:01
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Room Selection

Opens March 12, 2025

Step-By-Step Instructions Coming Soon!
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