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SERVICES CONTRACT ("SERVICES CONTRACT") BETWEEN COMMUNITY GOVERNMENT 

ASSOCIATION ("CGA") AND _Jane A. Doe_(must match exactly to name on W-9)_ ("SERVICE PROVIDER")

Terms: For valuable consideration and intending to be legally bound, the parties agree as follows: 

1. Service Provider will provide the following services ("Services"):

 . 

2. Required date(s) for performance of Services:  . 

3. Payment Terms:

 . 

4. Parties' Relationship:  Service Provider is an independent contractor.

5. General Terms:  The general terms appended to this Services Contract are incorporated by reference

as part of this Services Contract. Service Provider has read and understood those terms.

6. CGA Approval Required:  There is no binding Services Contract until this form has been approved and

signed by an authorized representative of CGA.

7. Miscellaneous/Special Terms (attach separate sheet with signatures if needed):

 . 

Authorized Signature of Service Provider: 

Date: 

Position: 

 Address: _________________ 

___________ 

Approved by CGA on this ___ day of _________________________, _____ 

Authorized CGA agent signature:  

Position:  

Speaker at Sankofa Conference

2/18/20

To be paid $250.00 upon completion of event, via check

N/A

Jane A Doe's signature Jane A Doe's date signed

Jane A Doe's title 
__________________________

___________ Jane A Doe's address

Jane A Doe's address

EXAMPLE
NOTE: All information in red must be completed prior

to turning into CA Office for processing

Note:  Org/grp should be completing numbers 
1-7 (after the W-9 has been obtained for 
proper name) and then the contract should be 
given to the vendor to reveiw, complete, sign/
initial and returned to org/grp for processing.

(must match exactly to address on W-9)
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GENERAL TERMS - CGA SERVICES CONTRACT 

CGA is a separate and independent entity from Bloomsburg University which is not a party to the Services 

Contract. 

Service Provider represents that Service Provider has all licenses and permits necessary to carry on Service 

Provider's business and that Service Provider has the authority to enter into the Services Contract.  Service 

Provider has the staff, equipment and expertise necessary to provide the Services under the Services Contract in 

a timely manner. The dates and times for performance of the Services are of the essence.  

Pennsylvania law governs the Services Contract. 

Service Provider may not delegate its obligations or assign performance/services under the Services Contract 

without the prior written consent of CGA. 

The signatory to the Services Contract has authority to sign on behalf of Service Provider and to enter into 

legally binding agreements on behalf of Service Provider. 

There are no promises or representations by CGA that are not set forth in writing in the Services Contract. 

Final payment is conditioned upon Service Provider completing performance/services to CGA's reasonable 

satisfaction in a timely manner. 

Before providing Services, Service Provider shall provide such certificates of insurance as CGA may request, 

showing that Service Provider has required workers' compensation and that Service Provider has commercial 

liability insurance with limits of no less than $1,000,000/$3,000,000 per person/per occurrence for personal injury 

and $500,000 for property damage.  Any modification of this requirement must be set forth in the Services 

Contract.  CGA may waive insurance requirements on a case by case basis, based on its determination of the 

Service Provider will furnish Service Provider's taxpayer identification number on a W-9 form before the 

commencement of performance of services. 

No purported verbal modification of the Services Contract is enforceable.  All changes must be in writing and 

signed and approved by an authorized representative of CGA. 

Indemnification:  Service Provider shall indemnify and hold CGA, its agents, employees and representatives 

harmless and free from all liability for any injury, damages, claims, costs and expenses which may arise or which 

may be incurred by CGA as a result of, or from the performance of, the Services by Service Provider, its agents, 

representatives, employees and all others acting on its behalf.  Service Provider will be responsible for all costs 

and attorney fees incurred by CGA in any action against CGA arising from a claim for which CGA is entitled to 

indemnification and in any action by CGA against Service Provider in which CGA recovers damages by reason of 

Service Provider's breach of this indemnification covenant. 

Signature of Authorized Service Provider Representative: 

   Date: 

necessity for insurance. *This section can be crossed out along with initials from all parties if there is no liability- 
speakers, officials, etc.  If they have it they will provide it and the paragraph will stay "as-is"

Jane A Doe's signature Jane A Doe's date

*
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CGA CONTRACTING REQUIREMENTS 

Effective Immediately 

1. Only authorized CGA representatives may sign contracts on behalf of CGA.  Each of the

following officers of CGA are expressly authorized:  President, Vice-President and Secretary.

In addition, individuals who receive express written authorization from CGA may sign contracts

on behalf of CGA using CGA's standard Services Contract form and General Terms, when the

obligation incurred by CGA is not in excess of $5,000 total.

2. Any contract that purports to obligate CGA for an amount in excess of $5,000 must be

submitted to the CGA office for approval.  It is not acceptable to attempt to structure a single

contractual obligation into two or more separate contracts in order to subvert this requirement.

Individuals found doing that will lose further authorization.

3. Any proposed contract that is not in the CGA form with standard General Terms must be

referred to the CGA authorized officers for review and signature.  No other individuals (whether

having general written authorization)  shall have authority to sign any contract purporting to

obligate CGA.

4. No authorized CGA representative shall sign any contract in which Bloomsburg University is

identified as a party.  Bloomsburg University is a separate legal entity.  CGA has no authority

to obligate Bloomsburg University.  The appropriate party for CGA contracts is Community

Government Association or Community Government Association of Bloomsburg University.

5. CGA must be provided with a proposed contract with sufficient time to review and act

upon it.  If it is the standard CGA Services Contract and General Terms normally 2 weeks will

be sufficient.  However, if it is a non-standard form or deviation of the General Terms, 30 days

is required, as CGA may seek legal review. (additional fees may apply)

6. CGA reserves the absolute right not to honor any purported contract that has been executed in

violation of these CGA Contracting Requirements.

NOTE: This page is for the org/grp only and DOES NOT 
need to be submitted with the contract to the CA Office 
for processing (information and guidelines for org/grp 
reference only)




