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Faculty & Advisor Resources

My.commonwealthu.edu is used to access the OneSIS product.   Test is available now for training purposes.   PROD 
will be live for advising/registration April 3, 2023.



Faculty & Advisor Resources



Faculty & Advisor Resources

Faculty & Advisor Resource card are links to the online tools needed by faculty/advisors to complete assigned tasks.



Faculty & Advisor Resources

Use the “Advisee Search” page to select the term for which you would like to search for a specific advisee 

to view their student profile information. You may also click View My Advisee Listing to see all advisees 

assigned to you in the selected term.



Faculty & Advisor Resources

“Search by” functionality is designed for look up by Student ID, Email, or Student Name.  Should the student not be 

found by a name search, the expand the “search across all terms” option expands the search beyond the terms 

selected.



Faculty & Advisor Resources

As an alternative to “search by” function to find an individual student, “View My Advisee Listing” displays students 

with an advising relationship.



Faculty & Advisor Resources

Advisee listing provides advising relationship information by way of the advisor type and additional student 

curricular information.   Use the scroll bar to view summary information about student with an advisee relationship.



Faculty & Advisor Resources

Advisors may customize the summary advisee listing, by clicking and dragging columns to change the position that 

the information is displayed. Select the sort option at the top of column to order the advisees as desired.



Faculty & Advisor Resources

Assigned advisee listing may be filtered to a subset of advisees.  The example above filters for advisees that are 

indicated as primary advisees.



Faculty & Advisor Resources

Advisees displayed maybe emailed using the “Email All” option at the top of the Advisee Listing. 



Faculty & Advisor Resources

Advisees displayed can be exported using the gear icon at the top of the Advisee Listing. 



Faculty & Advisor Resources

View Profile provides faculty/advisor detailed information of the student's educational record.



Faculty & Advisor Resources

Student educational information displayed in the main page is comprised of: Academic Standing(1), Overall Credit 

Hours(2), Overall GPA(3), Student Contact Information(4); Primary Curriculum(5), Assigned Advisors(6), Registration 

information for the term selected(7).  Note this student is not registered for the Summer 2023 term.



Faculty & Advisor Resources

Student’s Academic transcript is available to faculty/advisors.  Once selected display the level and unofficial 

transcript to review.



Faculty & Advisor Resources

Transcript will display student’s academic history for the university including transfer course, institutional completed 

courses, and courses in progress. 



Faculty & Advisor Resources

View Grades will display grades for terms that have been enabled.   Sort options on the columns are available to aid 

in advising discussions. 



Faculty & Advisor Resources

Utilizing current degree evaluation system to identify outstanding requirements, cross reference the outstanding 
requirements with the Commonwealth and Equivalent Master Listing by College.



Faculty & Advisor Resources

The student profile indicates the student's registration readiness. Note registration PIN will not be utilized at this time.



Faculty & Advisor Resources

Registration will display Commonwealth University Registration access.  Master Schedule of classes will display by 

choosing Browse Classes.



Faculty & Advisor Resources

After selecting the term & Continue, a search is available to view sections of courses being offered for the term.



Faculty & Advisor Resources

A summary of course offerings that meet the search criteria is displayed.



Faculty & Advisor Resources

A summary of course offerings that meet the search criteria will be displayed.  “Breadcrumbs” at the top of the 

page will allow return to previously visited page.



Faculty & Advisor Resources

The Plan Ahead feature allows advisors/faculty and students to work together planning for possible scheduling 

options.



Faculty & Advisor Resources

Select the term planning is being worked on, then Create or modify an existing plan.



Faculty & Advisor Resources

After searching for courses that appear in the catalog, a course can be added to the plan or sections offered for the 

term can be viewed to create a detailed student schedule.



Faculty & Advisor Resources

As specific sections are added to plans, meeting days/times will appear on the schedule.   Notes can be added for 

the plan or on the specific course in the plan to be viewed.  Once plan is complete Save the plan.



Faculty & Advisor Resources

Plans can be approved to further the communication between student and faculty/advisors.   Plans can be used by 

the student in the registration process.
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